
Name:_____________________________________ Order Verification #:_____________________

PO #:___________________ Job Name:______________________Date:______________________

Authorized By:_____________________________

ITEM NUMBER CHANGE FROM CHANGE TO

CHANGES

ITEM NUMBER ADDITIONAL INFORMATION

ADDITIONS

ITEM NUMBER ADDITIONAL INFORMATION

CANCELLATIONS

1. Any special order items to be cancelled or changed? Yes No
2. Is an amendment needed? Yes No
3. Fax new order acknowledgement to dealer? Yes No

Change approved by:____________________ Order changed by:_________________Date Changed:_________

FOR OFFICE USE ONLY

PLEASE NOTE: Upon receipt of an “Order Acknowledgment”, you have 48 hours (2 business days) to make changes or corrections to your order before
it enters production. After such time special order items have already been ordered and cannot be changed or cancelled.

CRAFTsMANDOORs..COM
PO Box 3397  •  Renton, WA 98056  •  phone 425.390.1549  •  toll free 866.390.1574  •  fax 425.390.1643  •  www.craftsmandoors.com
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REQUEST FORM


